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Part I: Introduction

The Code of Student Conduct is based on the philosophy that instruction should
occur in an environment conducive to learning and that the school atmosphere
should be positive and one in which students and school personnel work
cooperatively toward common goals. The School Board, administration, faculty,
staff, parents and community hold the highest expectations for the conduct of
students in Dixie County Schools. Students are expected to be in school and ready
to learn each day and are to demonstrate appropriate and responsible behavior at all
times. They are expected to refrain from any conduct which interferes with
another student's opportunity to learn, and are expected to contribute to a safe and
orderly learning environment by respecting themselves and others, their property,

and school rules and regulations.



Attendance

Compulsory School Attendance

Florida Statutes state that school attendance is mandatory between the ages of six
(6) and eighteen (18) unless the student and his or her parent/guardian file a formal
intent to terminate school enrollment with the district School Board. Rules and
regulations pertaining to those laws as well as those regarding pupil transfers into
and out of the county shall be available to all students and parents.

Number of Absences

A student with six (6) or more absences and a passing grade in any class during
any nine week grading period will receive a grade of 59* for that class until a
successful appeal is made as outlined below. A student with eighteen (18) or more
absences per yearlong course and a passing grade in any class will receive a grade
of 59* for that class until a successful appeal is made as outlined below. Any
student who has perfect attendance and no unexcused tardies during a nine week
grading period will have one additional point added to his/her grade average for
each class in which this criteria is met. However, grades cannot exceed 100.

Appeals Process:

(1) Students with six (6) or more absences and a passing grade, receive a grade of
59* (F) on his/her report card for that class.

(2) Students/parents have five (5) school days from the issuance of the nine week
report card to submit a letter to the principal requesting an appointment for an
appeal.

(3) Official documentation from a third party is required.

(4) If an appeal is denied or the student/parent does not set an appointment within
the five (5) day deadline, a failing grade of 59* for the class will remain in effect.

Excused/Unexcused Absences

Regular attendance and a cooperative attitude are necessary ingredients in an
environment which promotes learning. Parents and guardians are responsible for
sending their children to school. Whenever a student is absent from school, the
parent or guardian of that student is required by state statutes to contact school
officials in order to justify the cause of each absence.



Excused absences/tardies may only be used for the following legitimate,
documented reasons:

(1) Hiness or injury of the student

(2) Death in the immediate family

(3) Legal reasons

(4) Religious holidays or services which are mandated for all members of the faith
and which cannot be observed outside of the regular school day

(5) Other individual student absences beyond the control of the parent or student as
determined and approved by the principal or the principal’s designee

Unexcused absences/tardies include but are not limited to:
(1) Truancy

(2) Missing the bus

(3) Trips not pre-approved

(4) Shopping

(5) Hunting, fishing, attendance of games

(6) Birthdays or other celebrations

(7) Gainful employment

Truancy and Driver’s License Eligibility

Any student who accumulates 15 unexcused absences within 90 days will be
defined as a habitual truant. The Department of Motor vehicles will be
automatically notified by computer when a student is truant and this may result in
driver's license being suspended. When this occurs, the student must attend school
for 30 consecutive days without any unexcused absences for a reinstatement
request to be issued.

Cell phones and Wireless or Electronic Devices
Personal cell phones may be brought to school under the following conditions:

1. Cell phones are not to be seen or used during class time or in the classroom.

2. Violation of this provision will result in confiscation of the phone. The phone
will be sent to the front office. The student may pick the phone up at the end of the
school day.

3. A student who refuses to relinquish his/her cell phone will be considered
insubordinate.

3. The school is not responsible for lost or stolen phones.



Check In and Check Out Procedure

e Students arriving late to school must report directly to class.

e Students cannot miss more than ten (10) minutes of the class period or they
will be marked absent.

e Students may not check out unless the parent/guardian signs their child out
In person at the time of check-out or sends a notarized note for each check
out stating the time the student is to leave and the destination.

e Dixie County High School is a closed campus. Students may not check out
to leave campus for lunch.

e In case of an emergency: At his/her discretion the principal or designee may
permit a student to checkout of school.

e The parent/legal guardian may place one additional responsible adult on the
checkout list, as long as the adult is not a student. This responsible adult
will be allowed to check out the student in case of an emergency as
determined by the principal or designee. The parent/legal guardian will be
responsible for going to the guidance office to add the additional responsible
adult on the approved checkout list. This name will be permitted to be
changed once during the school year by the parent/legal guardian if needed.

Dress Code

Students’ mode of dress and grooming in the school shall meet standards of
decency, modesty, personal hygiene, and safety, and be conducive to maintenance
of a proper educational environment. Accordingly, extreme hair styles and make-
up, excessively revealing clothes, and costumes or accessories which tend to
distract fellow students in the pursuit of their educational activities or disrupt the
normal activities of the school will be prohibited. State statutes prohibit a student,
while on the grounds of a public school during the regular school day, from
wearing clothing that exposes underwear or body parts in an indecent or vulgar
manner or that disrupts the orderly learning environment. Appropriate attire is set
by the administration of Dixie County High School and includes, but is not limited
by the following:

e Pants, shorts, and skirts worn at natural waistline
e Shorts and skirts worn longer than fingertip length
e Shoulders must measure at least three inches; no tank tops or shoulder straps



Violations of this policy will result in the student being sent to Internal Suspension
until such time as student is appropriately attired.

Food and Drinks on Campus

All food and drinks must be consumed in the cafeteria or pavilion areas, with the
exception of plain bottled water

Hall Passes

During school hours a student must have a written hall pass when out of his/her
regularly scheduled class. Each teacher has a receipt book assigned for passes.

Lockers/Storage Spaces

Lockers and/or storage spaces for student use are provided by the School Board of
Dixie County. As such, these lockers and storage spaces are the property of the
School Board. Any student, who accepts the use of a locker/storage space, accepts
it with the understanding that it cannot conceal or hide any such item or material
that is illegal or against school policy or regulations. Upon accepting the use of the
locker/storage space the student does so knowing the locker/storage space is
subject to be searched at any time and for any reason that school officials deem
appropriate. School personnel are not responsible for stolen or misplaced property.
Lockers are assigned with a lock. If the lock is not left on the locker at the end of
the year, a fee will be assessed.

Parking

Parking on DCHS campus is a privilege and subject to the following rules,
regulations and the laws of the State of Florida:

1. Students will park in the field on the west side of campus in the parking lot
designated for student parking.

2. The front parking lot will be reserved for seniors only. To park in the front
parking lot a special parking pass will be issued to seniors on a first come basis.

3. Dixie County High School reserves the right to open and inspect any vehicle
parked on school premises.

4. Students who park on campus must fill out a parking application and have it
approved by the principal or his/her designee. A decal will be issued once approval
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is granted. Parking decals are required and may be purchased for $2.00 in the front
office. Proof of insurance and operator’s driver license are required.
5. Parking permits may be revoked at the discretion of the principal or designee.

Public Affection

Students will not engage in inappropriate intimate conduct or behavior. Such
engagement will result in disciplinary action.

Supervision of Students

Dixie District Schools extends the supervisory responsibilities of school personnel
over students on school property to 30 minutes before and 30 minutes after the
student’s school day. School personnel will also be responsible for supervision 30
minutes before and 30 minutes after school-sponsored activities (including the time
during which the activity occurs). School personnel are not responsible for
supervising students beyond that point.

Tardiness to Class

Tardy reports will be run daily. Upon a student’s third tardy to class in a nine
week grading period, the student will receive lunch detention. Excessive tardies
will result in Internal Suspension.

Skipping

Any student not in attendance in his/her regularly scheduled class and
has been on campus previously will be deemed ““skipping class”. Student
will be subject to disciplinary action.

Leaving Campus without Permission
Any student who comes on the school campus and leaves campus

without permission will be deemed “leaving campus without
permission”. Student will be subject to disciplinary action.



Textbooks and Library Books

Textbooks/library books are the property of the School Board of Dixie County and
are loaned to the students of Dixie County. Lost and damaged textbooks and/or
library books must be paid for by the students. All books should be handled with
extreme care by the students. Students are held personally responsible for their
books, whether lost, stolen, or damaged.

Part 11: Behavior and Discipline

These guidelines set the standard for all members of the Dixie County High
School.

Guideline 1: Assume Responsibility: Students are responsible for being at school
and in the classrooms punctually. Students shall be prepared for class with books
and materials as prescribed by the teacher. The full use of allotted time improves
education opportunities for everyone.

Guideline 2: Respect the rights of others. Students have a responsibility to learn.
Teachers have a responsibility to teach. When students cause disruptions in class or
in the corridors, they deprive others of their basic right to learn.

Guideline 3: Strive for excellence. Pride in workmanship is shown when students
complete work in a neat, organized and thorough manner.

Disciplinary Consequences:
1. Counseling by Administration

2. Parent Notification/Parent Conference



3. After School Detention

4. Lunch Detention

5. Work Detail

6. Temporary Placement in the Internal Suspension

7. Out of School Suspension

8. Recommendation for Placement at the Old Town Educational Center (OTEC)
9. Recommendation for Expulsion

10. Other Disciplinary Action Assigned by the Principal or Designee
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School Bus Conduct

Rights:

Students living two (2) miles or more from the school have the right to
transportation by school bus or other school provided transportation. Students have
the right to be informed of the transportation rules, regulations and laws regarding
the transportation of the students by school bus.

Transportation Rules:

Students must obey the bus driver

Students must have no foreign objects in their mouth

Students must remain in their seat, face forward, keeping hands, feet and
other objects to themselves at all times

No objects will be brought on the bus without permission of the bus driver
Students must be at the bus stop five (5) minutes before stop time. They
should stand 10 feet off the road in an orderly manner. When crossing the
street, they must cross 10 feet in front of the bus.

School conduct rules apply while students are at the bus stop

Students must be absolutely quiet when the bus is stopped at a railroad
crossing

Students must board and leave the bus in an orderly manner at their regular
stop

Written permission from the parents, signed by the principal or his/her
designee, must be provided to leave the bus at any stop other than the regular
stop or to ride a bus other than the one regularly scheduled

Profane language or gestures may not be used on the bus

Any of the above unacceptable behaviors will be handled by administrative
action by the principal or designee with one or more of the following
consequences: assigned seating, bus suspension or expulsion, external
suspension, internal suspension, lunch detention, parent conference, second
chance school, work detail

Parent and/or guardians are to make transportation arrangements for students
suspended or expelled from the bus.
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Behaviors Related to Computer/Electronic Use

Computer files, including email, are not private. The use of the school’s computers
and computer networks, computer software, data files, and intellectual property is a
privilege and is intended for educational purposes only.

Students may not:

1. Share computer account ID’s and passwords, except when authorized.

2. Create, copy, receive, or use data, language or graphics which are obscene,
abusive, or otherwise inappropriate at school.

3. Access, change or delete intellectual property belonging to others, including
programs or data files not owned by the user, without their expressed permission.
4. Steal or destroy the school’s computer hardware or peripheral (printers, mouse,
monitors, modems, cables, connectors, etc.).

5. Steal or destroy computer software, data files, or intellectual property owned by
the school or other persons.

6. Violate or attempt to violate the security of the computer/network systems.

7. Take unauthorized actions which deny access to, disrupt, or destroy the service
of the computer/network systems.

8. Make unauthorized or unlawful installation of personal computer software on
the school’s computers or the computer networks, including, but not limited to,
games, virus programs, and applications software. Student provided software must
be used only in accordance with the license agreement and with proper permission
of school officials.

9. Use computers, computer networks, computer software, data files or intellectual
property in any unauthorized way.

Unacceptable Behavior: Level 1

The following offenses on campus, school bus, school bus stop, or at a school-
sponsored function or whenever the student is under the control of school officials,
are serious breaches of conduct that shall mandate strong disciplinary action that
may include suspension and the confiscation of prohibited articles or substances.
Expulsion may be imposed for such conduct which involves willful disobedience,
open defiance of authority, violence, or which substantially disrupts the orderly
conduct of the school:
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. Fighting
. Flagrant or continued violation of dress code
. Forgery
. Gambling
. Causing personal injury to another
. Open defiance
. Other law violations
. Parking lot loitering

. Displaying and unacceptable contact of a sexual nature, including petting,
kissing, fondling, etc.
10. Possession or use of tobacco or tobacco products
11. Repeated misconduct in class
12. Stealing (minor offense)
13. Tardiness to school or class
14. Insubordination
15. Truancy, skipping class
16. Using profanity
17. Violations of check-out procedures for students leaving campus during the day
18. Violations of published local school regulations, school board policy or state
laws pertaining to schools
19. Tape/Record/CD Players, Beepers, Pagers, Video Games, IPod’s or other
communication devices are not permitted on campus during the school day without
permission from the administration
20. Violation of the district Internet Use Policy
21. Inappropriate clothing or any item(s) depicting or associated with
discrimination on the basis of color, handicap, national origin, race, religion or
picturing gangs, gang like materials, nudity, vulgarity, tobacco products, alcohol or
drugs are prohibited on school grounds, bus or sponsored events
22. Inciting fighting or physical contact.
23. Tripping or setting of an alarm
24. Laser lights and lighters are banned
25. Trespassing is prohibited. Trespassing is the act of a person who enters or
remains on school system property after the administrator/designee has directed
such person to leave. Any visitor, who is caught on school property, without
having checked in at the front office and having received a pass, will be considered
as trespassing. Trespassing also includes being in any school building or on any
school property or attending any school-sponsored activity while suspended or
expelled, without properly secured authorization.

OO0 ~NOoO U~ WM
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Unacceptable Behavior: Level 2

The following offenses, whether on campus, school bus, or school sponsored
function or whenever the student is under the control of school officials, are very
serious breaches of conduct, which may result in suspension, and/or confiscation of
prohibited articles or substances, expulsion and/or arrest. A student suspected of
being in possession of any item listed below may be searched by the principal or
his/her designee. Failure to consent to be searched will be deemed insubordination
and may result in suspension or expulsion. These include, but are not limited to:

1. Assault or battery on student, teacher, bus driver, or other school board
personnel.
2. Giving or selling, possession, transporting, or consumption of alcohol beverages.
3. Giving or selling, possession, transporting, or use of any drug prohibited by
Florida Comprehensive Drug Abuse Prevention and Control Act or any substitute
for or imitation of such drug. This includes pseudo drugs and drug paraphernalia.
4. Any weapons found in the area of the school grounds, building, school buses, or
vehicles on the school grounds, or at any school sponsored function, shall be
confiscated and any student, while on the school grounds, building, school bus, in a
vehicle on school grounds, or at any school sponsored function, found possessing,
transporting, displaying or using a weapon, is subject to suspension and may be
expelled from school. This rule shall not prohibit the use of appropriate tools by
students under the attention of a teacher. Weapons shall be defined as follows:

a. Firearms — any kind of gun (whether operable or inoperable loaded or

unloaded) including but not limited to hand, zip, pistol, rifle, shotgun, BB

gun, starter explosive propellant, laser, or destructive device.

b. Knives — any kind of knives, including but not limited to pen,

switchblade, or hunting knife.

c. Chains — any chain, being used for any purpose for which it was not

intended, capable of harming an individual is prohibited. Chains are not to

be worn on wallets, attached to pants, etc.

d. Pipe: any length of metal being used for any purpose for which it was not

intended.

e. Razor blades of any kind or similar instruments with a sharp cutting edge

including box cutter.

f. Ice picks, dirks, other pointed instruments.

g. Nunchakus, brass knuckles, Chinese stars, Billy clubs

h. Tear gas gun (chemical weapon or device/Mace).

I. Electrical weapon or device (stun gun).

j. Any other weapon or firearm defined in 790.001, F.S.
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K. Any instrument (or object) deliberately used or intended for use to inflict
harm on another person; or used to intimidate any person, e.g., pencil, pen,
rock, stick, bottle, etc.
5. Extortion or intimidation.
6. Willful or malicious destruction of personal property or school property;
vandalism.
7. Refusal to follow instructions given by appropriate school personnel
8. Lying to a staff member
9. Stealing (major or repeated offenses).
10. Disrespect to any school official.
11. Refusal to identify himself/herself on request of any teacher, principal,
superintendent, bus driver, school security officer, or other school personnel.
12. Failure to obey speed limits or other recklessness with vehicles on campus.
13. When any behavior is found to be disruptive in any manner by the use of force,
coercion, intimidation, passive resistance or any other conduct that could cause a
disruption of the school day, it may result in an immediate suspension.
14. Bomb threat (students involved in initiating or calling in a bomb threat).
15. Possession of pornographic materials on campus.
16. Students charged with a felony — the principal has the authority to suspend a
student who is formally charged with a felony which allegedly occurred on other
than school property, if the incident is shown to have an adverse impact on the
educational program, discipline or welfare in the school where the student is
enrolled.
17. Calling 911 from school phone without a clear, immediate emergency.
18. Sexual harassment - Sexual harassment is illegal and has no place in our
school. Sexual harassment may be verbal, physical, written, etc. Pulling down
another’s pants shall be classified as sexual harassment.
19. Bullying: unwanted and repeated written, verbal, or physical behavior,
including any threatening, insulting, or dehumanizing acts that are severe or
persuasive enough to create an intimidating, hostile, or offensive educational
environment, to cause discomfort or humiliation, or unreasonably interfere with the
individual’s school performance or participation.

Bullying & Harassment

For information on Dixie County School Board policies about bullying and
harassment, please refer to Policy 5.101 on our website:
http://www.dixie.k12.fl.us/
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Bullying means systematically and chronically inflicting physical hurt or
psychological distress on one or more student or employee. It includes, but is not
limited to, unwanted teasing; social exclusion; threats; intimidation; stalking;
cyber-stalking; cyber-bullying; physical violence; theft; sexual, religious or racial
harassment; public humiliation; destruction of school or personal property; and
rumors or the spreading of falsehoods.

Harassment means any threatening, insulting or dehumanizing gesture, use of data
or computer software, or written, verbal or physical conduct directed against a
student or school employee that: places a student or school employee in reasonable
fear of harm to his/her person or damage to his/her property; has the effect of
substantially interfering with a student's educational performance, opportunities, or
benefits; or has the effect of substantially disrupting the orderly operation of a
school.

If you or someone you know is the repeated target of bullying or harassment,
please help us make a difference in your school and in the lives of those who suffer
by becoming involved. Promptly contact the appropriate school administrator.

Zero Tolerance Crimes

On September 13, 1994, the Florida State Board of Education adopted a new rule
“Zero Tolerance for School Related Violent Crime.” The rule requires each school
district to ensure that students or adults found to have committed the following
offenses on school property, school sponsored transportation, or during a school
sponsored activity shall receive the most severe consequence provided by law and
School Board Policy:

Homicide

Sexual battery

Armed robbery

Aggravated battery

Battery on school personnel

Kidnapping

Arson

Possession, use or sale of any firearm or weapon(s)

Possession, use or sale of any drugs, paraphernalia, pseudo drugs
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Random Drug Testing

Consent: Each competitive student or driving student and his or her parent are
required to sign a written notarized consent form for drug testing prior to being
allowed to participate in interscholastic, competitive, extracurricular programs and
activities, or receiving driving/parking privileges.

Sample Collection Procedures: Those students who are selected for drug testing
shall be required to produce a urine sample under the supervision of the laboratory
technician and a designated school official in a manner which will minimize
intrusiveness and embarrassment to the student while also insuring that there is no
tampering with the urine sample by the student or others.

Conseqguences to testing positive of intoxication of any kind may include, but
are not limited to: suspension from extracurricular activities and parking
privileges, reoccurring drug testing, and completion of a designated assessment
program.

A more detailed explanation of the Random Drug Testing Policy is available on the
Dixie District website or in written form upon request. http://www.dixie.k12.fl.us/

Part I11: DUE PROCESS

Due Process is another name for fairness of process. Fairness of procedure is due
process in the primary sense. Due process is a right guaranteed to all by the Fifth
and Fourteenth Amendments of the Constitution. Policies and procedures for
discipline of a disabled student will be provided to the parent or guardian during
the initial eligibility staffing. Individuals must have proper notice and an
opportunity to be heard, and the hearing conducted fairly. Students must be
informed either orally or in writing, of the rules violated. The basic ingredients of
due process procedures are as follows:
¢ Individuals must have prior opportunity to know that their actions would be
in violation of established rules and regulations.
¢ Individuals must have the opportunity to know the specific charges or
complaints being made against them.
¢ Individuals must be given a fair and impartial hearing.

Student Grievance Procedure
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A grievance is defined as an alleged violation of the School Board of Dixie County
policies or unlawful discrimination or harassment. The grievance process is
available to all students and applicants for admission. Throughout the student
grievance process the claimant, accused, and all others involved in the
investigation are guaranteed confidentiality and protection from retaliation. Such
grievances may be filed in the following manner:

Step One: If an individual public school student believes that an action by the
school, by another student or by a school representative has violated his/her rights
under School Board Policies, the student shall seek within sixty (60) school days of
the alleged occurrence a resolution through informal discussion with a teacher,
guidance counselor, dean of students, or assistant principal of the school who shall
in turn mediate on the students’ behalf with the individuals alleged to have
committed the violation.

Step Two: If informal discussion does not resolve the issue, the aggrieved student
will submit a written statement of the grievance to the school principal or the
district Equity Coordinator within ten (10) school days after the informal
discussion of the alleged occurrence. The statement shall include a description of
the specific rule/regulation allegedly violated, the date of the violation, the
resolution sought and the signature of the student and

parent or guardian.

Step Three: Within ten (10) school days of the receipt of the written grievance, the
principal or the district Equity Coordinator shall render a written response to the
aggrieved student and parent or guardian, which shall uphold, modify, or deny the
resolution sought.

Step Four: If the student is not satisfied with the response to step three, the student
may within ten (10) school days of the response submit in writing the alleged
grievance to the District School Superintendent.

Step Four: Within ten (10) school days, the Superintendent shall issue a written
response to the aggrieved student and parent or guardian. The decision of the
Superintendent shall be final.

FOR FURTHER INFORMATION ON ALL AREAS COVERED UNDER THE
GRIEVANCE UMBRELLA, PLEASE REFER TO SCHOOL BOARD POLICY
2.16
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Student Records

Philosophical Basis:

A well-developed student record file contains information needed for making
appropriate educational decisions for the student. Student records are to be treated
confidentially and should contain information that is relevant, accurate, and
appropriate.

Access to Student Records:

In general, a student’s records are available to parents of the minor students (under
age 18) and to students who have reached age 18 or are attending a post secondary
education institution (eligible student). In addition, federal and state statutes allow
student records to be made available to others who have a bona fide need of
information. Copies of the District’s policies regarding student records are
available at each school and the School Board office.

These policies will always be in compliance with state and federal regulations
concerning student records. Eligible students and parents of minor students have
the right to inspect and review permanent education records of the student. The
parent or eligible student may request access to the records through the school
principal. The principal will make records available for review within thirty (30)
days of such request. Information regarding the cost is also available from the
school. Information in the records may be challenged by a parent or eligible
student. A parent may refuse to permit the designation of any or all categories of
directory information with respect to his child by notifying the principal in writing
ten (10) calendar days of the beginning of school. Unless there is specific written
request in the cumulative folder, directory information on the student may be
released. Parents or eligible students will be provided a list of types of directory
information included in student records, upon written request to the office of the
Superintendent. Purging, transferring and copying of student records are done in
accordance with federal and state statutes and federal, state and local procedures.

Responsibilities of Student, Parents and Guardians:

e To inform the school of any information that may be useful in making
appropriate educational decisions.

e To authorize release of pertinent information to those individuals or agencies
who are working actively and constructively for the benefit of the student.
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Release of records of students 17 years of age or younger who attend an
elementary or secondary school requires the signature of the parent or
guardian.

Rights of Students, Parents and Guardians:

e To inspect, review, and challenge the information contained in records
directly relating to the student.

e To be protected by legal provisions which prohibit the release of personal
identifiable information to other than legally authorized persons without the
consent of the parent, guardian, or eligible student. (Eligible students are
those 18 years of age or over and/or those attending a post-secondary
institution.)

Educational Equity Act

The School Board of Dixie County is committed to the principle and practice of
equal opportunity and affirmative action. The School Board of Dixie County
complies with the letter and spirit of federal, state and local laws and regulations
prohibiting discrimination and/or harassment based on race, color, religion,
political affiliation, national origin, sex, disability, age, marital status or social and
family background. Employment and educational opportunities for students,
employees and applicants are provided under the principles, equal opportunity and
affirmative action.

Limited English Proficient

Limited English Proficient (LEP) students who meet program eligibility criteria
shall have equal access to all programs. No national origin minority or English
proficient student shall be subjected to any disciplinary action because of their use
of language other than English. Disciplinary actions for LEP students are common
to non-LEP students.

EXCEPTIONAL STUDENT EDUCATION (ESE)

The Exceptional Student Education Program serves students in a self-contained or
resource room capacity. Our program includes three self-contained Varying
Exceptional Units and resource room when deemed by the IEP team in the best
interest of each child. SECTION 504 / ADA POLICY STATEMENT It is the
policy of the Board of Education to provide a free and appropriate public education
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to each disabled student within its jurisdiction, regardless of the nature or severity
of the disability. It is the intent of the district to ensure the students who are
disabled within the definition of Section 504 / ADA of the Rehabilitation Act of
1973 are identified, evaluated and provided with appropriate educational services.
Students may be disabled even though they do not require services under this
policy pursuant to the Individuals with Disabilities Education Act (IDEA). Due
process rights of disabled students and their parents under Section 504 will be
enforced. The coordinator of Section 504 / ADA activities is: Alexa Mills (352)
Alexa Mills ESE and Student Services, Instructional Services Building (352) 498-
6146 FAX: (352) 498-1308

Pledge of Allegiance

Florida Statue requires that the Pledge of Allegiance must be recited at the
beginning of the day in every public elementary and secondary classroom in the
state. Students may be exempt from participation upon written request of the
parent/guardian.

Dixie County High School
Student Technology Device 1:1 Program
Terms and Use Conditions

DCHS has embarked on a 1:1 Digital Program that provides students with District technology
devices for use at school and at home.

General Terms & Conditions

DCHS guidelines are provided here so that students and parents are aware of the responsibilities
they accept when they use District owned computer devices, digital system and technology
resources.

In addition to following these guidelines, students are required to follow the Student Code of
Conduct, the Acceptable Use Procedures (AUP) and all applicable District rules. Each student in
the 1:1 Digital Pilot Program must have a signed AUP form before any devices can be assigned.

Students are also expected to use common sense, and good judgment, to protect their technology
device both on and off campus when applicable. Failure to follow these terms and conditions
may result in disciplinary action, loss of technology device privileges, and/or financial
responsibility for loss or damage.

Termination of Agreement and Return of Device:
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Your right to use and possess the device terminates no later than the last day of the school year,
unless terminated earlier by the principal, District, or upon student withdrawal from the
participating school. You are required to return the device to the school upon termination of this
agreement.

Terms and Conditions

1. The technology device is property of the District. The District may recall the device, or place
additional restrictions on the use or possession of the device, at any time and for any reason, with
or without prior notice. If instructed to do so for any reason by any District teacher or
administrator, the student or the student’s parent/guardian will immediately surrender the device.

2. Under no circumstances will the student use the technology device, or permit the technology
device to be used, to access any networks, websites, or online resources that have not been
approved by the District.

3. Under no circumstances will the technology device be used for instant messaging (“IM”) or
visiting chat rooms or non-school social networking websites such as Facebook, Twitter, or
Myspace unless access has been specifically approved by the District.

4. The student and the student’s parent/guardian acknowledge that they are responsible for
ensuring that the student’s use of the technology device to access the Internet meets the
following requirements:

a. The District cannot guarantee the security of the asset when it is not on the District network.
Use of the device to access other networks (home network, public Wi-Fi, etc.) may result in
unwanted exposure to material that is not appropriate for students. Students should be supervised
by a parent or guardian when using the system outside of the District network.

b. The student and student’s parent/guardian will hold the District and its employees harmless for
any harm that may come to the student or any other person as a result of the student’s off-campus
internet activities or use of this device.

c. The District employs Internet filtering and other forms of device management to minimize
each student’s exposure to inappropriate content or applications. It is the student’s and parent’s
responsibility to comply with the AUP regarding Internet use.

5. Should the student inadvertently gain access through the technology device to any confidential
information about other students or District staff members, including but not limited to course
work or grade information, the student will immediately report the incident to the school
administrator or the District IT department.

6. Students may seek assistance of their parents/guardians, siblings and friends in the use of the
technology device. Otherwise, the student will not share the device with any other person
including family and friends unless expressly authorized to do so by a District teacher or
administrator. The student will not loan the technology device to any other person, including
another District student, without prior written authorization from the principal.
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Technology Device Care and Maintenance

General Care:

1. Do not attempt to modify or repair your technology device or its operating system or installed
software in any way.

2. Do not “decorate” your device in any way (e.g. stickers, markers, or paint).
3. Do not open the device housing, as doing so may void the warranty.

Carrying the Computer:
1. Always close the lid before moving your technology device.

2. Closing the lid sends the technology device into standby. To prevent permanent damage to the
hard drive, you should wait for your system to enter standby before moving it.

3. For prolonged periods of inactivity, you may want to shut down completely before closing the
lid. This will help to conserve battery life.

4. If you have been provided a bag or sleeve for your notebook computer. You must use it for
transporting the technology device. Do not overfill your bag or put items in it that may scratch or
otherwise damage the technology device.

5. Always place your technology device gently on surfaces (table, floor, ground, etc.).

6. Touch tablet devices with rugged cases must remain in place at all times (for transport or
normal use).

Taking Care of the Screen:

1. Take particular caution with the screen. The screens are very susceptible to damage from
excessive pressure. In particular avoid grasping the technology device by the screen with any
force especially the top of the screen.

2. You may clean the screen as you would a camera lens or a good pair of glasses. In particular,
you may use anti-static cloths or lens cleaners designed specifically for camera lenses and
glasses often sold as moist towelettes.

3. Do not use glass cleaners, sprays, soaps, or anything else to clean your screen unless approved
in advance in writing by the IT Department.

4. Never sit on your technology device. Technology device screens are easy to break and do not
bend.
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5. For non-touch screen devices, do not touch the screen with your fingers or hard objects
Maintaining your Battery:

1. For students authorized to take home a District 1:1 computer device, you are expected to come
to school with a fully charged battery. Each night when you go to sleep, so does your technology
device. Plug it in for a full charge at night. Keep in mind that there are limited number of

charging ports available at school and it is your responsibility to arrive each day with a fully
charged battery.

2. To conserve battery life and protect hardware, technology devices should not be used on
school buses or other transportation.

3. When you plug your technology device in at school, be mindful not to cause a tripping hazard.

4. Once a month it is a good idea to allow your battery to completely drain and then fully
recharge.

Daily Logistics:
1. Leaving a student 1:1 device at school in your locker or take it home.

2. At school, the technology device should be in your immediate vicinity, locked securely in your
locker, or securely locked in a classroom or other secure location with a teacher’s or
administrators express permission.

3. You remain responsible for the security of your technology device during after-school
activities. Keep it with you or safely locked up.

4. Avoid using your technology device in areas which may lead to damage or theft.
5. Never leave your technology device in a public space.

6. Do not leave your technology device in an unlocked and unoccupied vehicle.

7. Do not leave your technology device in a vehicle overnight.

8. Do not leave your technology device in direct sun or in temperatures of 90 degrees Fahrenheit
or above.

9. Do not place your technology device on the floor or in sitting areas such as couches or chairs.

10. Do not leave your technology device near any water source, such as a sink, bathtub, or pool.

24



11. Do not use the technology device while at potential hazardous locations including the
cafeteria, gym, or sports field.

For the technology device 1:1 program to be a success, we all need to be conscientious of our
surroundings. If you see an “unattended” technology device, be a good citizen and take it to
main office or nearby classroom. Avoid rough-housing as this may lead to someone’s
technology device being damaged.

Expectations:

1. Although the District has an Internet safety plan in place, students are expected to notify a
staff member whenever they come across information or messages that are inappropriate,
dangerous, threatening, or make them feel uncomfortable.

2. Students who identify or know about a security problem are expected to convey the details to
their teacher without discussing it with other students.

3. Systems provided for student use are provided as-is. The District cannot be held responsible
for lost productivity or data loss that may occur if the system is improperly used or if the
software or hardware malfunctions.

Technology device Repairs/Troubleshooting:

DCHS has a Technical Support Specialist who is trained to handle repairs of the student
technology devices. Students may come to the front office during their lunch period to seek help
or repairs.

(Students and parents/guardians are not authorized to repair or reconfigure the technology
device.)

Turn-In Policy:

Students will be required to turn in their assigned technology devices no later than the last day of
school. DCHS will establish the student device turn-in date each year. Technology devices will
be re-imaged during the summer. Students should be aware any data on the device will be
removed and cannot be recovered. All District technology items provided to students, including
but not limited to the technology device, power cords, etc. will be required to be returned in the
same condition as it was when received.

Lost, Stolen or Damaged Devices:

Students should report immediately to their school teacher or administrator when their assigned
technology device becomes damaged, lost or stolen. The student’s parent or guardian will be
responsible to refund the District the net book value of the device or the cost of the repair the
device unless the optional Student Device Insurance coverage was in affect under the Student
Device Insurance terms and conditions.

Schools will institute a mid-year student device inventory.
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Optional Student Device Insurance Terms and Conditions:

The School District will offer Parents/Guardians an insurance option for student device loss and
damage expenses. Parents and/or guardian(s) may opt in (or out) to purchase Student Device
Insurance coverage to help offset the expense of lost, stolen and damaged student devices. This
Student Device Insurance premium will cover one school year, is non-refundable and will not be
prorated. Parents and/or guardians will be responsible for the replacement value of these items if
lost, stolen or damaged beyond normal use.

The Digital 1:1 Insurance Program participation begins when students have been assigned
District technology devices.

If a Student Device is lost or stolen:
a. The Parent/Guardian must notify the school within 5 business days following the loss and
submit a completed a District device damage/loss form to their school.

b. The Parent/Guardian must file a police report for the loss (lost or stolen) within 5 business
days of the occurrence.

c. The Parent/Guardian must provide the school a copy of the Police report within 10 business
days following the date of the police report.

d. Students may be offered the use of another school device (when available) only for use at
school.

E. Parents/Guardians/Students will not be liable for device defects that are covered by the device
warranty.
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Chromebooks and other electronic devises owned by Dixie District
Schools

Student Acceptable Use Procedures Agreement Form

| have read and agree to follow the Dixie County High School’s Acceptable Use
Procedures for Students

Student Name:
(please print)

Student
Signature: Date:

Parent/Guardian Permission

As the parent or guardian of this student, | have read, understand, and agree to the
School District Acceptable Use Procedures for Students for use of the District’s
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Digital Network and the Internet. | give permission for my child to use the
District’s Digital Network in accordance with the Acceptable Use Procedures.

Parent/Guardian’s name:

(please print)

Parent/Guardian’s
Signature: Date:
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